TITLE III REQUIRED SUPPLEMENTAL DOCUMENTS 


Please include the following documents as attachments with your Title III application, as required by the Older Americans Act and the Agency on Aging of South Central CT (AOASCC).  Applications will be considered incomplete without submission of all required attachments.  Any attachments that fail to meet the requirements must be corrected and resubmitted in order for the project to be eligible to receive Title III funds.

   I.  Audit

Attach a copy of your agency’s most recent (or last previous fiscal year) independent financial audit.  Public and private non-profit agencies receiving federal funds must comply with all applicable government audit standards and requirements.  Title III funds must be clearly identified in agency-wide audits.  An audit report must be submitted with the initial application and subsequent year audits for each funded agency must be sent to AOASCC as soon as available. 

*Any agency required to obtain a state or federal single audit must include that report with the financial audit.  If the audit includes any audit findings, a letter from management addressing how management is responding to the findings must also be submitted.

If an applicant does not have an audit AOASCC will accept Financial Statements from a Certified Public Accountant and an IRS Form 990. 

  II. Voluntary Contribution Procedure

Attach a copy of your agency’s Voluntary Client Contributions Procedure.  Grantees may not charge fees for services provided with Title III funding.  However, grantees are required to offer clients an opportunity to donate to the project.  Donations must be confidential, and no person may be denied involvement if s/he chooses not to contribute.  All contributions received are to be used to expand the services of the project being funded under the grant.  Describe HOW you will meet these requirements.  Include methods used to notify clients.

 III. Referral Plan

Title III grantees are required to help participants gain access to additional assistance.  Describe how you will:

a. assess unmet needs of your clients for additional assistance beyond what your project may provide and

b. make referrals that will help clients access needed services.



  IV. Client Grievance Procedure

Attach a copy of your agency’s Client Grievance Procedure.  All organizations funded by Title III are required to adopt a grievance procedure which allows clients who feel they have been treated unfairly to appeal to the organization's Board of Directors or equivalent body to hear, on an impartial basis, the nature of the complaint and to respond accordingly.

A copy of each funded organization's grievance procedure and the method by which it will be made known to individuals seeking or currently receiving services shall be on file at the AOASCC office.  A written determination shall be given to the complainant together with information stating that if the individual remains dissatisfied, the complaint may be taken to the Agency on Aging.


  V.  Affirmative Action Plan

AOASCC is firmly committed to the concept of Affirmative Action as expressed by the following policy:

The Agency on Aging of South Central CT embraces a policy of equal opportunity and affirmative action in all of its operations, especially in the three important areas of employment, the awarding of grants and contracts, and the delivery of services to the elderly.

The Agency on Aging undertakes not only to make all decisions regarding recruiting, hiring, promotion, and provision of services without discrimination on grounds of race, national origin, religion, gender, sexual orientation, marital status, age or physical or mental handicap; it will also make specific efforts affirmatively to identify and overcome the negative effects of prior or current societal discrimination on all of its operations and those of its grantee agencies and contractors.

The Agency's commitment to the principle of affirmative action is manifested through the development and periodic up-grading of an Affirmative Action Plan, which includes specific goals and timetables, actions designed to achieve stated goals, delegation of responsibility, and the continual monitoring of performance by the supervisory staff and the Board of Directors.

Applicants are required to submit an Affirmative Action Plan, updated for the Project Year, containing:
(1)	A policy statement with the signature of the Chairman of the Applicant Agency;
(2)	A grievance procedure relating to affirmative action issues;
(3)	A vendor's statement (Vendors statement form included in Title lll materials);
(4)	The name of the Affirmative Action Officer of the Applicant Agency;
(5)	Specific hiring goals and timetables for the Project Year.

 VI. Subcontracts

A.	If any subcontracts are planned for the proposed project, provide all of the following information concerning each subcontract:
(1)	The agency/person with which you will subcontract
(2)	The purpose of the subcontract
(3)	The status of the proposed subcontractor organization
· municipal, private non-profit, private for profit
· minority business enterprise
(4)	Qualifications of the proposed subcontractor
(5)	The role and responsibilities of the applicant agency in administering the subcontract

B.	Attach a letter of understanding and a vendor’s statement for each potential subcontractor.

VII. Standard Assurances

Include one copy of the Standard Assurances document with the original signature of the official from your agency who is authorized to sign contracts.
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